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	Job Description & Person Specification 


Job Description & Person Specification 


	Post Title:
Team Leader for Adult Occupational Therapy 
	Grade:
BR14 plus 4 increments

	Department:
Education & Care Services
	Division/Section: Adult Social Care

	Post No’s:  0000003251, 0000020147
	Reports to:
Occupational Therapy Service Lead


	MAIN PURPOSE: 
To lead and manage an occupational therapy team within adult services.
Manage, supervise and support staff, ensuring they are offered appropriate training and development opportunities to meet required practice standards in relation to care management and safeguarding.

Ensure adults are provided with appropriate professional advice, equipment, adaptations, blue badges etc and are safely managed to maximise their independence and reduce and delay the need for care and support. 

Using Strength Based approaches monitor, review and evaluate occupational therapy interventions in order to ensure they are provided effectively and in accordance with need and best value.

Commitment to the Department's purpose and value statement and must demonstrate this commitment in the way responsibilities are carried out.  Ensure that agreed Corporate, Departmental and Divisional service priorities and developments are followed.




	SUMMARY OF RESPONSIBILITIES AND DUTIES: 
1. Ensure eligible adults are assessed for and provided appropriate interventions within best value principles and strength-based models of assessment, within the framework of the appropriate legislation, regulations, departmental procedures and policy. 
2.  Management responsibility for staff within the team.  Actively use and develop performance management information to monitor individual and team performance ensuring targets are met.
3. To maintain high standards of professional practice within own workload and to manage, promote and enhance such practice within the team and division. To support a learning culture through the provision of strong leadership and championing core occupational therapy values and principles.
4. All post holders are expected to maintain professional standards of practice and to work in accordance with the Departmental vision, values, procedures and managerial guidance.
5. As necessary, ensure that work is allocated, transferred or concluded in accordance with Divisional criteria.
6. Identify and report unmet need and service shortfalls in the construction of individual intervention plans.

7. Respond to and where possible resolve complaints within the Council's complaints procedure.

8. To take responsibility for own professional development and training needs in line with HCPC registration requirements, departmental procedure, legislation and regulations and of developments in professional practice.

9. Undertake any other duties commensurate with the level of the post, as required to ensure the efficient and effective running of the Department / Section, including contract management.



	CONTACTS AND RELATIONSHIPS: 

1. To ensure that services are efficiently and effectively provided, liaising as necessary with other divisions, Council departments, NHS trusts, voluntary and independent sector providers.
2. To participate in multi-disciplinary and inter-agency meetings and working groups and represent the Department as required.
3. Co-ordinate participate and where appropriate chair, occupational therapy specific case conferences.
4. To maintain current awareness of evidence-based research and development of new initiatives and changes in legislative Government Policy in occupational therapy and work alongside the Occupational Therapy Service Lead in disseminating this to the service staff to inform their practice.



	MANAGEMENT AND LEADERSHIP: 

1. To make recommendations to the Occupational Therapy Service Lead regarding the use of budgets to provide equipment and adaptations and to use delegated budgetary powers as appropriate within financial regulations.
2. Assist with service development by contributing to the development of policies and procedures for practice, such as service criteria, in conjunction with the Occupational Therapy Service Lead. Advise line manager on quality and value for money of specific interventions (e.g. specialist equipment and or adaptations).
3. Develop and support staff learning and assist the Occupational Therapy Service lead in creating and implementing an Occupational Therapy Training Programme.
4. To deputise for the Occupational Therapy Service Lead when required. 




	EQUALITIES:

Implementation of the Council’s equal opportunities policies and its statutory responsibility with regard to other individuals and service delivery. 



	
	Date
	Name

	1.
Date drawn up
	May 2021
	Tricia Wennell and Jane Campbell 

	2.
Given to Post holder
	
	

	3.
Confirmed by Line Manager
	
	

	4.
Evaluated
	 May 2021
	Elaine Scott (Kate Godart-Smith)


	Post Title:
Team Leader Adult Occupational Therapy

 
	Grade:
BR14 (plus 4 increments)

	Department:
Education Care and Health Services
	Division/Section:  Care Services

	Post No’s: 0000003251, 0000020147
	Reports to:
Occupational Therapy Service Lead


	SKILLS & ABILITIES

· Proven management and leadership skills.

· Proven numerical and budget monitoring skills. 

· Ability to plan, organise and use resources effectively.

· Ability to use performance management information to affect change. 

· Ability to manage staff to maximise individual potential, including the development and management of all performance issues
· Ability to communicate effectively with a range of people both verbally and in writing, internal and external, as individuals and in groups.

· Ability to make the maximum use of technology both existing and new to carry out duties effectively.
· Ability to manage and implement change within the service area.



	KNOWLEDGE

· Knowledge of current local and national challenges facing Occupational Therapy within health and social care.
· Thorough working knowledge of legislation relating to service provision for the area for which the post holder is responsible. 

· Knowledge of developments in services for the area for which the postholder has a responsibility. 

· Knowledge of different learning opportunities and adult learning styles.


	EXPERIENCE 

· Significant relevant post qualification experience, relevant to the area of team practice (eg major adaptations for Specialist Team)
· Significant experience in a social or health care setting. 

· Proven experience of supervising staff effectively.

· Proven experience of effectively managing and delivering services within best value principles.

· Proven experience of working collaboratively and in partnership with other agencies e.g. Education, Health, the independent sector and with elected members.

· Proven experience of effective workload management.

· Proven experience of promoting equal opportunities and anti-discriminatory practice in all areas of work within and outside the Council in line with legislation and Council policy.




	QUALIFICATIONS

 Occupational Therapy Diploma /Degree. Other professionals considered with proven knowledge and skills required within the job description (e.g. nurse, physiotherapist, social worker). 
Appropriate management training/qualification or equivalent proven work experience.
Registration with the relevant professional body e.g. HCPC, Social work England, NMC



	SPECIAL REQUIREMENTS

· A satisfactory DBS disclosure is required.
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